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All Saints Catholic School Mission Statement

All Saints Catholic School offers a Christ-centered education that develops the academics, morals, and values needed for
students to reach their full potential as children of God.

All Saints Catholic School Vision/Belief Statements

We are a ministry of the Church and God's word is the foundation for all our educational programs.

Student learning is a priority and all students can learn.

Students learn in different ways and will be provided with a variety of instructional approaches to support their
learning.

Students learn best when they are actively engaged in the learning process.

A safe and physically comfortable environment promotes student learning.

Each student is a valued individual with unique physical, social, emotional and intellectual needs.

The curriculum and instructional practices within our school incorporate a variety of learning activities to
accommodate differences in learning styles.

The commitment to continuous improvement is imperative if our school is going to enable students to become
confident, self-directed, lifelong learners and Christians.

Accreditation ASCS 6600

All Saints Catholic School is fully accredited through Wisconsin Religious and Independent Schools Accreditation
(WRISA). The assessment process consists of a self-study and school visitation and writing of school improvement plans.
The self-study and school visitation are undertaken at least once every seven years. The school improvement plan is
updated annually. The next self-study will be in 2020.

All Saints Catholic School Faculty/Staff
Pastor: Father David Greenfield

Principal: Mr. Steven Zangl

Preschool 3: Mrs. Sandy Shapiro

4K: Carolyn Redington

4K Assistant: Samantha Hess
Kindergarten: Mrs. Jaime Brotz

Grade One: Mrs. Diane Trochinski

Grade Two: Mrs. Jill Jensen

Grade Three: Ms. Menden

Grade Four: Mrs. Heather Kurczek

Grade Five: Mrs. May Jo Pick

MS: Mrs. Diane Emmrich

MS: Mrs. Melinda Ahasay

MS: Mrs. Jana Dahms

Physical Education: Mrs. Julie Handrich
Music/Fine Arts: Mrs. Jamie-Lynn Kraft
Art: Mrs. Sandy Shapiro

Spanish: Ms. Ashley Kerswill

Computer Technology: Mr. Dennis Munro
Administrative Assistant: Mrs. Ruth Jodarski
Director, Hot Lunch Program: Mrs. Tami Sirrell
Maintenance: Mr. Dan Tessaro
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All Saints Catholic School Parent Network

The Parent Network is intended to run on an engine of exceptional volunteerism, fueled by proactive parents, as well as
friends of the school, who work hard and contribute generously to help the school.

The Parent Network purpose is to:

1. Promote and provide support for the improvement of the School through organized efforts and fundraising
activities.

2. Facilitate the success of the School’s mission statement.

3. Interact with the faculty and leadership of the School on behalf of the parents and students.

4. Enhance communication and close cooperation between the parents, teachers, students and administration, as
well as the Education Commission of the Parish Council.

5. Provide information to parents through timely and well planned programs at meetings of the organization;

6. Build a strong sense of community.

7. Support the goals and community principles of the school, the parish and families they serve, in order to achieve
optimal intellectual, physical, emotional, social and spiritual education and well-being for the students of the
School.

8. Offer regular programs, information of particular interest to parents, teachers and students.

All Saints Catholic School Education Commission
Purpose and duties of the All Saints Education Commission (ASEC):

e The ASEC is an extension of the All Saints Catholic Parish Council and serves in an advisory capacity to the
pastor regarding issues as they apply to the policies of the All Saints Catholic School (ASCS), and Religious
Education Program (REP) policy handbooks.

e The primary duties are policy review and development. Members of ASEC also assist in the development of
the budget, building and grounds maintenance, public relations, athletics and activities of the school and REP.

e Currently the Education Commission consists of Father David, Director of Religious Education — Mrs. Jana
Dahms, Principal — Mr. Steven Zangl and nine members from the All Saints Catholic Community.

e Some things the ASEC are not responsible for are: hire/fire personnel, enter into legal contracts, or handle
day-to-day operation of the school and REP.

o We are here because we care about the wellbeing of the school and REP. Three members are elected from
the All Saints Catholic Community each year. These members serve a three-year term.

e As is consistent with Robert’'s Rule of Order meeting laws, a president, vice president, secretary and finance
chairperson are elected. Meetings are held every other month, or once a month when needed. Meetings are
open to the public.

¢ Minutes of the meetings are posted in both churches. Meeting dates and times are printed in the weekly
bulletin and school calendar.

All Saints Catholic School Admission Policy

All Saints Catholic School respects the dignity of each person and therefore will not bar admission to any child because of
race, nationality, sex or physical disabilities. No student is denied the rights, privileges, programs and activities generally
accorded or made available to students at this school on the basis of their race, nationality, sex or physical disabilities. All
Saints Catholic School does not discriminate on the basis of race, nationality, sex or physical disabilities in administration
of its educational policies, admission policies, scholarship or loan programs and athletic and school administered
programs.

Furthermore, All Saints Catholic School does not discriminate on the basis of sex in its educational and employment
policies and practices, except where they are exempt from compliance by religious tenets.

A child must be five years old by September 1 to enter Kindergarten and six years old by September 1 to enter first grade.
Early admission to kindergarten of a student who has reached their fifth birthday after September 1st, but on or before
October 1st will be granted only after recommendation from an evaluation and screening process provided by our staff in
cooperation with the Pupil Services Department of the Public School.
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The number of students in grades 3-8 is limited to twenty-five. In grade K-2 the limit is twenty-two. While we will always
provide the very best for all students, All Saints Catholic School may not have the personnel to meet the exceptional
needs of all students.

Confirmation of birth certificates is required of all and baptismal certificates are required for those who were not baptized
at All Saints Catholic Parish.

Up-to-date immunization records for all students must be completed and returned to the school office within the first thirty
days of attendance. Registration is complete when the following are in the school office: Registration form, previous
school records, birth certificate, baptismal certificate, registration and book fee.

All Saints Catholic School Tuition Policy

All Saints Catholic School subcontracts with TADS (a private company) for tuition and billing management. Our goal is to
use TADS for all billing and be a cashless school. Parents agree to pay to the school the total tuition and other charges
for each of the enrolled students according to the terms set forth on their signed agreement and within this handbook. In
addition, parents agree to fulfill any other financial or service commitments set forth in this handbook. Tuition assistance
may be available to parents by applying online through TADS.

ACADEMIC HONESTY, CHEATING & PLAGIARISM

All Saints Catholic School empowers students to be lifelong learners and caring, responsible citizens. ASCS values and
expects honesty and integrity in our students. Cheating and plagiarism destroy the trust between teachers and
students and compromise student learning and academic standing. Student acts of cheating and plagiarism will
result in disciplinary action.

Cheating includes but is not limited to copying the work of others, stealing an assignment, test, or answer key, having
another person complete an assignment or test, or using any method not allowed by the teacher to assist with an
assignment or test. Plagiarism is a serious legal offense and violation of academic honesty that occurs when a student
knowingly or unknowingly uses the words or ideas of someone else without giving credit to the source.

Plagiarism includes but is not limited to:
e submitting someone else’s ideas, language, or research as an original work
submitting papers or portions of papers from the Internet or any other source without proper credit to the source
violating copyright laws or changing source information
purchasing a paper
submitting a paper which the student has received substantial help from someone else
using the works of another translator when translating in a modern language
assuming the accuracy of the information on a web site without verifying the accuracy of that information

Consequences for cheating and plagiarism are at the discretion of the teacher and administration and will vary
based upon the grade level of the student, the seriousness of the act, and the number of times a student commits
it. Disciplinary action may include but is not limited to a teacher and student conference, parent contact and/or
conference, redoing the assignment, a reduction in assignment credit down to a possible zero, detention,
suspension, class failure, or expulsion.

Administration of Medicine

Wisconsin State Law is very specific regarding the administration of medication to students. If your child needs to take
medication during the school day, the following procedures will be strictly enforced:

1. ALL (except listed below) medication, prescription or over-the-counter, must be kept in the school office.

2. You must have a signed Medical Consent Form on file before we can administer any medicine (prescription or
over-the-counter). PLEASE LIST ALL MEDICINES YOUR CHILD MAY NEED OVER THE COURSE OF THE
YEAR (Tylenol, cough drops, cough syrup, etc.)

All Saints Catholic School offers a Christ-centered education that develops the academics,
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3. A Physician’s Order for Medication Administration Form must be filled out by both the prescribing doctor, parent
and returned to the office prior to the distribution of the drug. Please discuss with the doctor the possibility of
taking all medication either before or after school hours.

4. Beginning in the 2006-07 school year, Wisconsin Statute 118.291 allows students with asthma to carry and use
metered dose and dry powder inhalers with written parent/guardian permission.

Student Attendance and Truancy Policy

A. Absences and Excuses
1. Excused Absences

a.

Acceptable absences include those where a student is temporarily not in proper physical or mental
condition to attend school or the assigned educational program but is expected to return to the school
or program upon termination of the illness or condition. Students, parents or guardians may be
requested to provide a written statement from a physician, licensed psychologist, licensed
chiropractor, Christian Science practitioner, dentist, or optometrist as proof of the physical or mental
condition of the student.

Absence due to the wedding or funeral of a member of the student's family will be considered an
excused absence from school.

Absence for religious instruction as allowed by W.S. 118.155 will be considered an excused absence
from school.

Absence for family observance of a religious holiday that falls on a school day will be considered an
excused absence from school.

Absences that have the principal's/designee's approval will be considered excused absences from
school.

A parent/guardian may prepare a written excuse for their student before an absence. A student may
be pre-excused by the parent/guardian for not more than 10 days in a school year under this
provision. Students pre-excused under this provision are required to complete the coursework missed
during the absence. All pre-excused absences in excess of 10 will be considered unexcused.

Parents/guardians are requested to notify the school attendance office on the day of a student's
absence from school.

2. Unexcused Absences

a.

All absences from school for reasons other than those listed in A.1 are considered unexcused and the
student shall be considered truant.

Students shall not receive credit for all assignments and tests missed during a period of truancy if
those assignments and tests are not made up within 24 hours. Students must contact teachers the
first succeeding day of attendance and complete make-up work as arranged by the teacher (normally
within 24 hours).

A minimum detention of one class period shall be assigned for each period of truancy. A period of
truancy shall be defined as an unexcused absence, commencing with the first class period missed
and ending with the next class period attended. Work completed in detention will be graded for credit
by classroom teachers. Students who have not served all detentions will not be permitted to
participate in graduation exercises since they will not have satisfactorily completed all requirements
for graduation. Detentions not served by the end of the school year will be assessed at the beginning
of the next school year.

Unexcused absences will affect eligibility for participation in extracurricular activities in accordance
with the provisions of the All Saints Catholic School Activities Code.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Make-up work: Students who have an excused absence must contact teachers on the first succeeding day of
attendance and make arrangements with them for work completion. All school work missed because of absence
is the responsibility of the student. Students will be given a maximum of one school day per absence to complete
all assignments and tests missed. Incomplete work beyond the one school day per absence date will considered
“late” and is subject to the ASCS Homework / School Work Procedure.

Attendance Procedure (The following are general statements regarding student attendance.)

All Saints Catholic School requires all students enrolled to attend school regularly in accordance with the laws of the State
of Wisconsin. The ASCS educational program is predicated upon the presence of the student and requires continuity of
instruction and classroom participation. The regular contact of students with one another in the classroom and their
participation in a well-planned instructional activity under the tutelage of a competent teacher are vital to this purpose.
Regular attendance is a responsibility that should be shared by parents, students, and the school. The principal shall
determine daily which students enrolled in the school are absent from school and whether that absence is excused,
unexcused or truant.

All school work missed because of absence for any reason is the responsibility of the student. Students will be given a
maximum of one school day per absence to complete all assignments and tests missed. Incomplete work beyond the one
school day per absence date will considered “late” and is subject to the ASCS Homework / School Work Procedure.

Leaving During the School Day
If your child must be picked up during the school day, please notify the teacher by a note that morning. The child
will be sent to the office at the appointed time. Please pick up your child in the office, not from the classroom.

Student Attendance

If a child is to be absent for a day or a known number of days, parents are to call to inform the school of the child's
absence any time before 8:30 a.m. Leave a message on the answering machine if the office is not open with the
child's name, grade, teacher and reason for absence. If a child is absent and the school has not been notified, a
member of the office staff will phone the home. If there is no answer at home, the emergency number or the
parent's place of business will be called in an attempt to reach the parents.

Tardies

Excessive tardiness also affects the educational opportunities of children. Students who arrive to school after the
start of school (8:00AM normal days, 10:00AM late start days) will be considered tardy. Arrivals later than 90
minutes past the beginning of school will be recorded as a half day absent. Four tardies will constitute a half day
absence.

Excused Absences (See Student Attendance and Truancy Policy)

Each excused absence shall be explained by telephone and/or in writing (and signed by the student's parent).
The excuse shall be submitted to the school office and maintained in the student's school record.

The following are considered excused absences:

Personal illness. Medical verification may be required.

Family emergencies or crises.

Attendance at a funeral.

Religious holidays or religious instruction.

Medical and legal appointments. Verification of appointment may be required.

Severe inclement weather when the schools are not officially closed.

Attendance at special events of educational value, approved by the principal or designee. A written
excuse from the parent or guardian is required before the absence. (A child may not be excused for more
than ten (10) days in a school year under this type of excuse, per state statute 118.15(3))

Nogohrowodh =
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Unexcused Absences (See Student Attendance and Truancy Policy)

Absences that exceed the number of days permitted by State Statutes, despite parent approval, are unexcused
absences. An exception to this rule is a documented medical excuse. Home and in-school suspensions are
excused absences.

Truant Absences (See Student Attendance and Truancy Policy)

Truant absence is any absence of part or all of one (1) or more days from school during which the school office,
principal, or teacher has not been notified of the legal cause of such absence by the parent or guardian of the
absent student, and also means intermittent attendance carried on for the purpose of defeating the intent of
Wisconsin State Statutes. Habitual truant means a student who is absent from school without an acceptable
excuse for part or all of five (5) or more days on which school is held during a school semester under Wisconsin
State Statutes.

Vacations (See Student Attendance and Truancy Policy)

All Saints Catholic School encourages the planning of family vacations and trips during non-school days. It is
extremely important that your child be given the proper time to be instructed in the curricular areas to insure their
success. In the rare cases when your child must be out of school, please contact both the school office and the
teacher as soon as possible to make arrangements for work to be completed upon your return. Schoolwork will
not be available prior to such absences. Students who are absent for vacation are subject to the regulations of
the state statute.

Band Students

Students who select band as a course offering in Grades 6-8 are required to take their instruments and music home
nightly to practice. Student success in band is dependent upon consistent practice and study.

Bus Rider Rules
The following is a copy of the rules provided by the Berlin Area Schools. These rules apply to all students who ride buses:

Each pupil who is provided transportation services by the school district is expected to obey the rules established by the
School Board for the safety and welfare of all pupils. Behavior on the school bus should be comparable to the type of
behavior required in the classroom. Unacceptable behavior shall result in disciplinary action by school authorities. Such
action may include a conference with the parents, and if necessary, suspension of bus riding privileges.

In order to carry out this purpose and to further facilitate the orderly and efficient transportation of students, the School
Board does specifically prohibit the following acts or conduct by students while being transported in the district buses or
vehicles:

Disobedient or impudent conduct toward the driver or said school bus.
Moving around while vehicle is in motion.

Sticking hands or head or any portion of the body out of windows.
Throwing objects in or out of the bus.

Unusual loud talking or undue noise.

Tampering with the vehicle or some of its equipment.

Smoking or use of fire on the bus or vehicle.

Scuffling or engaging in fighting on the bus or vehicle.

Using obscene language.

Littering the bus.

Disturbing fellow passengers.

No eating or drinking on the bus.

Any other conduct which would tend to prohibit or adversely affect the orderly and efficient transportation of
students.
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Class Parties

Classroom parties may be held periodically during the school year. These parties are scheduled by the principal together
with the classroom teachers and room parents. Information regarding these parties will be sent home in parent letters. All
parties will be held at the end of the day unless notified otherwise.

Special student celebrations such as birthdays may be recognized at school by having your child bring a treat.

PLEASE NOTE: Within ASCS, we have many students with allergies and/or medical conditions. School procedure
requires that all classroom treats must be communicated with the teacher in advance. We then need time to notify
parents and together, we can provide a similar treat for a child with allergies and/or medical conditions. A last minute
apple should not be a substitute for a cookie or cupcake. Please understand in the interest of student safety and concern,
school will turn away treats when we are not given advanced notice.

To avoid unnecessary hurt feelings, personal party invitations may not be distributed at school unless EVERYONE in the
class is invited to the party. An exception would be if you were inviting ALL the girls only or ALL the boys only.

ASCS Concussion Policy

Effective April 16, 2012, the state of Wisconsin enacted W1 Act 172 requiring all schools and athletic organizations to
educate coaches, umpires, parents and athletes to recognize the signs of a concussion and take steps to remove affected
athletes from competition until cleared by a health care professional with experience in treating head injuries.

All Saints Catholic School recognizes that concussions may also occur during school hours, especially at recess and
during Physical Education classes. Therefore, ASCS requires all parents and students (regardless if they participate in
extra-curricular activities) to receive information on concussions, and sign the DPI agreements annually. These signed
agreements will be kept on file in the school office and cover all ASCS sponsored activities including volleyball, basketball,
cheerleading, and Grade 3-6 Track. Any activities sponsored by the Berlin Area School District or any other organization,
must comply with the law separately.

ASCS Staff will be trained annually and take steps to immediately remove affected students from all activities, including
recess and Physical Education classes, until cleared in writing by a health care professional. Clearance documents will
be placed in the student’s permanent file.

Controlled Substances

Possession of drugs, smoking materials and alcoholic beverages and their use are prohibited to all students at All Saints
Catholic School at all times on school property and/or during school sponsored activities

Curriculum

The curriculum is based on the standards set forth by the State of Wisconsin and the Diocese of Madison. The curriculum
is reviewed and revised on a regular cycle.

Programs and practices are related to learning outcomes established according to student needs and learning styles.

Adjunct Studies: Human sexuality education is provided each year as part of the health curriculum in the middle school.
Information is presented from the Catholic perspective and in the context of total growth and development.

A substance abuse education program is one component of the health curriculum. It includes basic student education,
reinforcing activities and utilization of appropriate community agencies. This program is provided to the fifth graders by the
Green Lake County Sheriff’'s Department.

Technology instruction is integrated into the regular curriculum.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Delinquent Accounts

If a parent fails to pay tuition and other charges pursuant to the schedule and terms set forth in the signed agreement or
fails to meet any other requirements set forth in this handbook, the parent shall be in default. In the event of default, the
School shall attempt to work with Parent to resolve the default on an amicable basis. Absent an amicable resolution, the
School reserves the right to impose all or part of the following remedies with respect to such default: withhold report card
or student transcripts, refuse to issue diploma, refuse to enroll the student in the school for the ensuing school year, seek
collection of the tuition and other charges in small claims court and recover all of the costs and expenses thereof,
including reasonable attorney’s fees and, in extreme cases, dismiss the student from School.

Diocesan Fee Policy

A per capita assessment is levied on each student, parish and private, in the elementary schools by the Diocesan
Superintendent of Schools, upon the approval of the Diocesan Board of Education. This fee provides materials sent to the
schools each year from the Diocesan Superintendent of Schools. The per capita rate may be increased by the diocese
when and if rising costs of materials or other reasons warrant an increase. The School pays this tax right now but it is
subject to change.

Discipline

Discipline is considered an essential aspect of a student’s development in School. It is defined a self-control, responsible
behavior, courtesy to others and self-appreciation. Students are held accountable for their behavior and misconduct may
result in disciplinary action, suspension or expulsion.

All students are required to act in a way that is respectful of themselves, of others, and of all property.

Respect for Self: This means that students are responsible for giving their full effort, completing all assignments,
making healthy choices, dressing appropriately, and following all school rules (including bus and extra-curricular
expectations.) Student must arrive to school by 7:55AM each day and be on time for all classes.

Respect for Others: This means that students are required to be respectful to all people, use appropriate
language, allow all students to learn, allow all teachers to teach, keep hands and feet away from others and follow
all other school rules.

Respect for Property: This means that all students are required to take care of their own belonging and be
respectful for the belonging of others. Students should be proud of their school and act accordingly.

Students who choose to be disrespectful will receive consequences including, but not limited to, removal from the
classroom or other activities, parental contact, detention, suspension or expulsion as assigned by teachers,
administration, or the Pastor.

Behavior that may result in disciplinary action, suspension or expulsion includes, but is not limited to, sale, use or
possession of any habit-forming substance or alcoholic beverage, disruptive behavior, verbal or physical assault, property
damage, non-compliance with School regulations or academic requirements including plagiarism, continual willful
disobedience/open and persistent defiance of authority, habitual profanity/vulgarity, possession of a weapon, or failure to
comply with policies of the School or the Diocese of Madison, Office of Catholic Schools.

Parent hereby acknowledges and agrees that a Parent’s failure to cooperate with the School, its employees, or the
Pastor, in their efforts to educate or discipline a student may be seriously disruptive of the School generally and frustrate
its philosophy and obligation to educate all other students. Accordingly, the Parent agrees to be subject to, and abide by,
all policies, rules and regulations of the School or Office of Catholic Schools now in force and hereinafter enacted at any
time. Parent further agrees to be respectful of the School, all of its employees, and the Pastor in all of the Parent’s
contacts with the School regarding the student. Failure of a Parent to abide by these acknowledgments and agreements
may result in the suspension or expulsion of a student from the School.

All Saints Catholic School offers a Christ-centered education that develops the academics,
morals, and values needed for students to reach their full potential as children of God.



Dress Code

Student dress at ASCS should reflect our Catholic faith, morals and values, as well as our drive for strong academics.
The administration has the right to request students not wear particular types/styles of clothing as well as anything in
appearance that creates a distraction from learning. If a student’s appearance is found inappropriate or distracting,
parents will be contacted. Special attention should be given to dressing for the weather and for safety. During the winter
months, students Grade PS3 - 5 must wear boots, snow pants, hats and mittens/gloves when needed.

DVD’s, Videos, Movies

Media items may be used in the classroom for educational purposes, parties, or rewards. As a general practice, all media
must be rated “G” by the media industry. For students in grades 6-8, educational media may be rated “PG,” but require
parental permission prior to viewing.

Education

The School agrees to provide academic and religious education for each student for the school year, subject to the
student’s and Parent’s compliance with the signed Contract, this handbook and all School and Diocese of Madison, Office
of Catholic Schools, policies. The School believes that education should deal with the whole person but understands that
each student is a unique individual created in the image and likeness of God. Catholic education adds the dimension of a
value system with Christ as a model. The School shall seek to create an atmosphere of faith, community and caring.
Frequent prayer, participation in liturgies, encouragement of academic excellence, and the development of a student’s
potential are the essence of the School’s philosophy. In cooperation with Parent, who is the primary educator, the
School’s aim is to instill basic principles and to act as a motivator in the classroom. However, Parent acknowledges that
the School has limited financial resources and may not be able to provide the resources to meet all of the special or
exceptional needs of some students. In such instances, the School reserves the right to dismiss the student from the
School. If the School exercises such right, tuition will be refunded on a prorated basis.

Electronics

Students should not bring iPods, cell phones, and other electronic devices to school unless they remain “off” between the
hours of 7:45AM and 3:00PM. Items will be taken away if discovered by staff. The school will also not be responsible to

investigate lost, stolen, or damaged electronics. Usage of MP3 players during field trips will be determined by classroom

teachers.

General Recess Rules

e Students should remain in the sight of a Recess Supervisor at all times. Safety is most important.

e Students should avoid contact with others during play. This includes no sliding, diving, pulling, tripping,
tackling, pushing and shoving. Remember — keep your hands and feet to yourself. Students are expected
to

display good sportsmanship and respect for others.

If a student needs to leave the playground area, they must receive permission from the Recess Supervisor.
All students can play. Students are not to exclude anyone from participating.

All students should be dressed appropriately for the weather and playground conditions.

Students are to use approved ASCS equipment or receive special permission to use personal balls, etc.

Recess Consequences (based on the school behavior program)

e 1st offense — verbal warning

e 2nd offense — removal from play

o 3rd offense — Office Referral per the Honor / Rewards System, removal for an extended time, and contact
with parents.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Field Trips ASCS 6450

Class visits to places of cultural or educational significance give enrichment to the lessons of the classroom. The written
consent of parents must be obtained for every child participating in a field trip or outing. Students not returning a written
permission slip will stay at school under the supervision of another teacher.

For trips other than interscholastic athletics, supervision of one (1) adult per ten (10) or fewer students is required. Where

the risk to the children is greater due to the age/maturity of the student or the nature of the field trip, the adult/student ratio
should be increased. Field trip chaperones are invited for the educational supervision of students. Chaperones are asked
not to bring younger children and devote all of their attention to the group they are supervising.

ASCS will make every effort to use a licensed school bus for transportation. 15 passenger vans will not be used under
any circumstance. Any person transporting children must have a formal background check performed (both driving and
personal) PRIOR to transporting students.

Fundraising

Periodically throughout the school year, families will be encouraged to fundraise for budgetary purposes and other needs.
The only ongoing fundraisers are the online magazine sale and the SCRIP program.

Fundraising (SCRIP Program)

ASCS policy states, “Participation in the SCRIP program is a one for one fundraiser program. Therefore
All Saints Parish will not issue tax deduction documents” at any time.

Hallways/Lockers

In the interest of safety, health and student organization, the hallways must remain clear from all obstructions. This
includes all books, backpacks, materials, and shoes which must be neatly stored in lockers. Jackets and winter boots are
the only items to be stored on the appropriate hooks opposite the lockers. Band instruments may be stored on top of the
lockers.

Homework ASCS 6460

Assigned homework or school work is part of the curriculum at ASCS and is a critical component in the educational
success of all students. Homework or school work must be completed on time as required by teachers or as stated in
other ASCS policy/procedure. To receive full credit, all assignments are due at the beginning of class. All students are
required to use their school issued agendas or other method of homework communication each day, including at least
weekly signatures by a parent or guardian. Classroom teachers will monitor student agendas and will hold students
accountable for this policy.

Late Assignments

Late assignments will receive a zero until completed and the maximum grade upon completion will be 80%. All
late assignments must be turned in prior to the chapter/unit test. Assignments received after that date will receive
no credit.

Student Absence

Students that are absent will receive 1 day grace per day of absence before an assignment is considered late.
Homework Amounts

The daily amount of homework is dependent on the grade level, course content, and the student’s ability to use

their study time in a productive manner. A general rule would be 10 minutes per grade level, but again this may
differ by child.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Homework Procedure (Family Vacations)
February 2011

Families are encouraged to schedule vacations in conjunction with the school calendar. However, we are aware that due
to adult schedules, the family vacation sometimes has to be taken when school is in session. We know that travel can be
a wonderfully enriching experience for everyone. To help your child get the most from a vacation, and more importantly,
to be true to our belief that class work should only be assigned after it has been taught, the following vacation guidelines
have been developed:

e Schoolwork will not be provided prior to vacations, but assigned upon return. The classroom teacher may modify
the amount of the work.

o Atthe elementary level, parents may have children do any of the following activities while on vacation. These may
be shared with the student’s classmates on return to school: scrapbooks, picture diary, journal, maps marked with
places/dates.

e Students are always encouraged to read while on vacation. This will greatly enhance both their trip and their
academic skills and knowledge.

Hot Lunch Program

Hot lunch is offered every day that school is in session. Parents must deposit funds into their family lunch account prior to
purchasing a lunch. Balances are available by logging into the TeacherEase Student Information System.

Prices are as follows:
HOT LUNCH Pricing for 2017-18
K-8 $3.10 / day
Adults $3.75/ Day
COLD LUNCH $ 0.40 / milk
SNACK MILK  $63.00 per year

Please remember that canned/bottled pop is not allowed. This is a federally run program and all rules will be strictly
followed.

Parents to Lunch is a special day set aside for parents to visit with their child and sample our Hot Lunch program. Parents
are welcomed to bring a packed lunch from home, but please do not bring “Fast Food” (McDonald’s, Subway, Piccadilly
Pizza, etc.) lunches to school.

Inclement Weather/Snow Days

School is occasionally closed due to inclement weather. Closings will be announced on the following radio stations: WISS
1090 AM/104.7 FM, WRPN 1600 AM/95.9 FM, WPKR 99.5 FM and WOSH 1490 AM/103.9 FM. Television stations
Channel 11, Channel 5, Channel 26. If the announcement says the Berlin Public Schools will be closed, then we will be
closed also. Please listen to your radios or watch your televisions when the weather is stormy or questionable.

If there is a late start, preschool will be cancelled that day.

lliness/Injury

Sick children with bad colds, flu and fevers belong at home. Measles, German measles, mumps, chicken pox, flu,
hepatitis, whooping cough, scarlet fever, head lice, staphylococcus, scabies, pinkeye and ringworm are common
communicable diseases that require the child to stay home. The period of absence varies with the disease. Check with
your child’s teacher or the County Health Department if you have a question.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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German measles: Child must stay home for 3 days after the first sign of the disease. A child should stay out of school 24
to 48 hours after the temperature is back to normal.

Mumps: Child must be isolated for at least 1 week or until swelling disappears.

Chicken pox: Child must be isolated for 7 days from first sign.

Head lice: Students who are suspected of having head lice will be sent home immediately. The child may not return to
school until either a doctor verifies no head lice or treatment is given.

Pink eye, Scabies, Ringworm & Impetigo: Child must remain at home 24 hours after prescription medication has been
used.

Streptococcus (Strep throat): Child must be on antibiotics 24 hours before returning to school.

If a child becomes ill or is injured at school, parents will be contacted to come to school to pick up their child. Under no
circumstances will a child be allowed to go home without the parents or a designated person being contacted. Therefore,
it is essential that the school staff know where parents can be contacted at work, etc. It is also essential that there be
another person listed who may be contacted if a parent cannot be reached. (This information is recorded on emergency
sheets at the beginning of the school year.) If there is a change in the emergency information given at the beginning of the
school year, parents should notify the Office of the change.

Parents going out of town must leave signed permission for emergency treatment for their child.

Internet and Electronic Mail

We are pleased to offer students of the All Saints Catholic School access to the ASCS computer network for electronic
mail and the Internet. To gain access to e-mail and the Internet, all students under the age of 18 must obtain parental
permission and must sign and return this form to the appropriate administrative office. Students 18 and over may sign
their own forms. Access to e-mail and the Internet will enable students to explore thousands of libraries, databases, and
bulletin boards while exchanging messages with Internet users throughout the world. Families should be warned that
some material accessible via the Internet may contain items that are illegal, defamatory, inaccurate or potentially offensive
to some people. While our intent is to make Internet access available to further educational goals and objectives, students
may find ways to access other materials as well. We believe that the benefits to students from access to the Internet, in
the form of information resources and opportunities for collaboration, exceed any disadvantages. But ultimately, parents
and guardians of minors are responsible for setting and conveying the standards that their children should follow when
using media and information sources. To that end, All Saints Catholic School supports and respects each family's right to
decide whether or not to apply for access.

For the safety of all users and our computer network, students must use personal storage devices issued by ASCS only
including flash drives and other storage devices. Flash drives are the property of All Saints Catholic School and may be
examined for content, viruses, or any other reason without notice. Flash drives, other than those issued by ASCS, may
not be at school anytime.

Internet and E-Mail Rules

Students are responsible for good behavior on school computer networks just as they are in a classroom or a school
hallway. Communications on the network are often public in nature. General school rules for behavior and
communications apply. The network is provided for students to conduct research and communicate with others. Access
to network services is given to students who agree to act in a considerate and responsible manner. Parent permission is
required. Access is a privilege - not a right. Access entails responsibility. Individual users of the ASCS computer networks
are responsible for their behavior and communications over those networks. It is presumed that users will comply with all
standards and will honor the agreements they have signed. Beyond the clarification of such standards, All Saints Catholic
School is not responsible for restricting, monitoring or controlling the communications of individuals utilizing the

network. Network storage areas may be treated like school lockers. Network administrators may review files and
communications to maintain system integrity and insure that users are using the system responsibly. Users should not
expect that files stored on network servers will always be private. Within reason, freedom of speech and access to
information will be honored. During school, teachers of younger students will guide them toward appropriate materials.
Outside of school, families bear the same responsibility for such guidance as they exercise with information sources such
as television, telephones, movies, radio and other potentially offensive media.

The following are not permitted:

e Sending or displaying offensive messages or pictures

All Saints Catholic School offers a Christ-centered education that develops the academics,
morals, and values needed for students to reach their full potential as children of God.



Using obscene language

Harassing, insulting or attacking others

Damaging computers, computer systems or computer networks

Violating copyright laws

Using another's password

Trespassing in another's folders, work or files

Intentionally wasting limited resources

Employing the network for commercial purposes

Violations may result in a loss of access as well as other disciplinary or legal action.

Insurance

Parents are responsible for providing adequate insurance coverage for all students including activities at school or
extracurricular. ASCS does not offer insurance coverage for students or families.

Library/Computer Lab

Library and Computer lab are available to all students enrolled in the ASCS educational program. Replacement cost of
lost, stolen or damaged library materials will be the responsibility of the Parent.

Computer Lab time and availability is dependent upon school and classroom schedules. All students must have a signed
Internet Waiver form to be able to do research or other projects requiring the internet.

Lockers

ASCS has optional lockers for student usage in grades 5-8. Rather than carrying books and supplies throughout the day,
families may choose to use the school lockers. Please be advised that these lockers are the property of All Saints Catholic
School and are subject to search by authorized personnel. Generally, searches will only take place when there is reason
to believe that the safety and welfare of others is in jeopardy or if deemed appropriate by legal authorities.

Mandatory Reporting

In accordance with the requirements set forth 40 CFR 763.93 (g) (4) and 763.84 © of the Asbestos Hazard Emergency
Response Act (AHERA). Environmental Management Consulting, Inc. has completed a comprehensive asbestos
inspection and management plan for All Saints Catholic School. This report is available for your inspection during normal
business hours at the school administrator’s office. Copies are also available to you by contacting Environmental
Management Consulting, Inc. at W7748 County Highway V, Lake Mills, W1 53551 for a cost of $25.00.

As a result of the inspection performed by Environmental Management Consulting, Inc., asbestos-containing building
materials (ACBM) were identified and their condition assessed. All materials are currently in a good non-friable condition.
A long-range plan for handling the materials has been developed. This plan details strategies to manage the materials in
place as long as feasible.

An on-going operations and maintenance program which includes training, notifications, periodic surveillance of the ACM
by in-house personnel and re-inspections of the materials by EPA certified personnel has been implemented by the
School and will remain in effect until all ACBM has been removed from the District. Please direct any concerns to the
principal or other designated person, at the school office at 361-1781.

Bloodborn Pathogens
Bloodborn Pathogens in-services are held yearly for all employees. All precautions are taken to avoid contact with
body fluids. This insures a clean, healthy environment for students and staff.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Harassment ASCS 4200
It is the policy of All Saints Catholic School to maintain a learning and working environment that is free from any
type of harassment. By law, sexual harassment must be reported to authorities.

Child Abuse ASCS 5400
State and federal law require teachers to report any suspected child abuse to State authorities. All regulations
pertaining to mandatory reporting will be followed.

Sexual Abuse Training and Background Checks are required of all Staff members and volunteers who may be
responsible for supervising children.

Parish Safety Program

All employees and volunteers of All Saints Catholic School must attend a Protecting God’s Children Seminar and
have a criminal background check performed prior to hire or volunteering. Additionally, all employees and
volunteers must sign the Statement of Receipt and Agreement to A Safe Environment for All: Diocese of Madison.

Any employees or volunteers driving students to and/or from school-sponsored events must have a Driver’s
Background Check performed and returned prior to driving.

Mass Attendance and Faith Development ASCS 6110

Education without God is incomplete. There is no better way to lead our children to Him than by teaching them reverence
and love for the Mass. The students at All Saints Catholic School shall continue to have the opportunity of participation in
this Eucharist celebration. Each class grades 2-8 will prepare at least four liturgies during the school year. Grades K-8 will
attend mass every Thursday at 8:05 a.m. for an All School Mass. All students will attend Holy Days of Obligation. For
these days, we will transport students to the new All Saints Church. Please remember proper dress is expected for mass
- no blue jeans; shorts are discouraged

Class attendance may change periodically. We encourage you to join with us in fostering the development in our children
from their earliest years.

As a Catholic school family, we value and promote our opportunity to develop a personal and communal prayer life
through prayer and scripture in the classroom. During all school gatherings we celebrate the seasons of Advent, Lent and
Easter as well as feast days in the Church calendar. With this gift of religious freedom we are better able to foster a
deeper personal relationship with Christ.

Outdoor Policy

Students will go outside at recess and noontime for exercise, social interaction, and fresh air. We ask that students bring
and wear appropriate clothing particularly during the winter season. All students in grades K - 5 are to wear snow pants,
boots, hats and gloves during the winter months. 6 — 8 grade students must wear boots, hats and gloves. The weather is
monitored and in extreme conditions all students will remain inside. When a student returns to school after a prolonged
absence due to illness, a doctor’s request that they remain inside for a day will be honored.

Parent Teacher Conferences ASCS 6570

Parent-teacher conferences for all parents will be held every trimester with the 3rd trimester conference being optional
unless requested by the teacher or parent. In addition to these scheduled conferences, parents and teachers are
encouraged to conference concerning a child’s progress at any time they feel it is necessary. The principal is available for
these conferences if requested.

When an individual concern arises regarding curriculum, the first step for the parent is to see the teacher or person most
immediately involved. Usually the problem can be solved. If satisfaction is not reached, then parents are to see the
principal who will help work out an acceptable solution.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Personal Items

Student should not bring any unnecessary personal items to school, unless they are part of a classroom learning
experience. This includes but is not limited to; toys, collectables, and personal music devices. Cell phones may be carried
by students, but must remain “off” during school hours. Students will forgo their right to carry a cell phone if they abuse
this privilege.

Report Cards/Progress Reports ASCS 5200

Report cards are distributed at the end of each school year trimester (approximately 12 weeks). Students in grades K-2
receive a non-graded report card which is based on meeting grade-level expectations. Students in grades 3-8 receive a
graded card (A,B,C,D,F) with an effort grade. Throughout the year, parents may access student grades by logging into the
Churchwerks Student Information System. Parent will be given account information and directions at the beginning of
each year. In addition, about 6 weeks through each trimester Mid-term Reports are sent out. Mid-term reports must be
signed by parents and returned to the teachers. All students participating in athletics must follow the academic rules of the
ASCS Athletic Code.

All students are expected to achieve at least grade level proficiency in order to merit promotion to the next grade. In all
cases of retention, parents will be contacted well in advance of the end of the school year.

School Schedule ASCS 6100

Students SHOULD NOT ARRIVE before 7:45 a.m. when the doors open.

7:50 First bell rings, students should arrive by this time.

8:00 Classes promptly begin

11:43-12:30 Lunch/Recess

3:00 Classes dismiss

All students arriving before 7:50 A.M. are to report to the playground or church basement based on the weather.

School Visits

Visits to the school or classroom are welcomed and encouraged. If you are going to visit, please make arrangements with
the teacher one day in advance so schedules can be checked. All parents and visitors must report to the office and sign in
before going to the classroom or any other part of the school building.

School begins promptly at 8:00. Parents are asked not to stay past this time unless previous arrangements have been
made with the teacher.

Student Agendas

Each day all students are responsible carrying, and completely filling their Student Agenda. Agendas must then be
reviewed and signed by parents each night. Student agendas are a daily communication device between home and
school. Consequences will be assigned based on the school Honor / Rewards System.

Student Files ASCS 5300

Academic and health files for each student are kept locked in a locked cabinet in the Principal’s Office. These files will not
be released to anyone without written permission of parents/guardians. Any parent/guardian wishing to view files should

make a written request to the principal. Under no circumstances will files be removed from the office.

If a student is transferring to a new school, that school will request the student’s records be sent.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Student Safety

ASCS has a safety plan in place for all emergencies. This plan was developed in cooperation with Berlin Public Schools,
the Berlin Police Department and the Green Lake County Emergency Management Director. Students will practice safety
measures on a regular basis in the event of an emergency.

Students of Good Standing
All ASCS students can succeed and are expected to be successful.

In order to reach that goal, students are required to be in “good standing” at all times in order to fully participate in all
school supported opportunities. Good standing is defined as maintaining at least a 76% course average in all registered
classes, completing all assigned coursework on time, having no outstanding detentions or behavioral issues, all fees paid
or current, and demonstration of complete effort. Consideration will be given to students who are having difficulties in a
course while working as hard as they can.

Good standing status will be monitored daily by staff and administration. Students that need improvement will be
immediately excluded from all non-curriculum related activities including athletic practices/games until 24 hours after good
standing has been achieved. Students in need of improvement must also attend at least one study period daily, held
either before school at 7:15AM or during the noon recess.

All Saints Catholic School recognizes that all students are different, yet each child can be successful and will be given
every opportunity to do so in their own way.

Suspension ASCS 5120

Suspension from school is not an ordinary punishment. It will be used only when other corrective measures have failed or
a serious offense has been committed. When a student is suspended, the parents will be notified of the suspension and
the reason for this disciplinary measure. Actions liable for suspension include, but are not limited to the following:

1. Continuous and willful disobedience and/or open and persistent disrespect toward school personnel, students,
volunteers, and/or property

2. Academic Integrity (cheating, copying and/or plagiarism)

3. Habitual profanity or vulgarity

4. Assault and battery against another student when on school premises or while under the authority of school
personnel.

5. Any threat of force or violation directed toward school personnel

6. Willful destruction in any way of property, real or personal, belonging to All Saints Catholic School (student is
liable for all damages resulting from this offense)

7. Intentional theft of school or private property or involvement in such theft

8. Possession or use of a dangerous object

Suspension is for a fixed duration and may be imposed as an in-school suspension or an out-of-school suspension.
Repeated in-school suspensions will necessitate an out-of-school suspension. A suspended student shall be allowed to
complete all assignments and tests missed during the suspension which can be reasonably provided. It is the student’s
responsibility to request school assignments.

In-School Suspension
The student is under adult supervision in the school building in an isolated area in which he/she completes school

work on his/her own. The student has lost the privilege of a teacher and will not receive private instruction while
on suspension. The work completed is given full credit.

All Saints Catholic School offers a Christ-centered education that develops the academics,
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Out-Of-School Suspension

The student is to remain at home under adult supervision. School work is provided. The work completed is given
full credit.

Expulsion

Expulsion is an extreme measure and will be used only on very rare occasions. Expulsion will occur only when all other
discipline procedures have failed to bring about the desired changes in a student’s behavior. Actions liable for expulsion
include, but are not limited to, the following:

1. Striking or assaulting any school personnel

2. Unprovoked battery and/or attack resulting in injury of another person

3. Exhibiting or using any dangerous weapons on or near the school premises
4. Use or possession of any controlled substance (alcohol/tobacco/etc.)

Expulsion is permanent.

Telephone Calls

Teachers and students will not be called to the telephone during school hours unless there is a real need. Teachers may
be reached between 7:30 and 7:45 a.m., during their lunch time, and from 3:05 until 3:30 p.m. Of course, you are
welcome to leave messages for teachers or students to call you. Telephone calls will be limited to emergencies only. It is
hoped that limited use of the telephone will encourage students to accept the individual responsibility of planning ahead. If
students need to use the telephone, each call will cost ten cents.

Cell phones are strictly prohibited.

Testing

The lowa Tests of Basic Skills (ITBS) is the diocesan-wide standardized testing program. This test is administered to
students in grades 3, 5, and 7 in early fall. Students in grades 5 and 8 are administered the Assessment of Catechesis
and Religious Education (ACRE) test. Test results are available about 6 weeks after the tests are due at the scoring
center. Together with information from other tests and the student’s teachers and parents, a picture of the child as a
learner is developed in order to build a relevant curriculum for each student.

Tuition Allowance/Refund Policy

Students are accepted only for the entire school year, or for the remainder of the school year if enrolled after school has
started. Tuition will be prorated if the student is accepted after the first five weeks of the school year, but no reduction or
credit of tuition will be granted if the student is expelled, suspended or voluntarily withdraws. The School shall provide for
a refund of tuition in the event of a student’s severe iliness that prevents the student from attending school for more than
thirty (30) consecutive days. Parent acknowledges and agrees that tuition and other charges are paid and made to ensure
a place in the School for the student and not for a period of attendance. The absence of a student does not materially
decrease the expenses of the School. Therefore, except as otherwise provided in this handbook, Parent shall be
responsible for full payment for the entire school year.

Tuition and Fees

1. Education Commission Representatives will be present at All Saints Catholic School at the beginning of the
school term when parents sign their payment agreement statement.

2. Families cannot be grouped together to form a group rate.

3. Contracts must be signed on or before Orientation Day as to the plan of payment. (Monthly, trimester or annually.)

All Saints Catholic School offers a Christ-centered education that develops the academics,
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4. The first tuition payment must be made on or before Orientation Day. The child will not be allowed into school until
the first payment is made or an arrangement is agreed to.

5. Other payments must be made at the beginning of the chosen period.

6. If the payment is not received the first week after due date, a reminder will be sent from the school office or
Finance committee.

7. By Monday following the last day of school names of any parents who have not completed tuition payments will
be given to the Pastor and Education Commission who will assist in the collection process.

Wellness Policy On Physical Activity and Nutrition
Vision Statement

St. Paul reminds us that even our most everyday actions have a sacred significance. “People who eat do so to
honor the Lord and they give thanks to God. People who do not eat abstain to honor the Lord and they give
thanks to God. None of us lives as one’s own master, and none of us dies as one’s own master. While we live we
are responsible to the Lord, and when we die we die as his servants. Both in life and in death we are the Lord’s.”
(Romans 14: 6-8)

All Saints Catholic School must have regulations in place that support the Richard B. Russell National School
Lunch Act and the Child Nutrition Act, which encourages the establishment of healthy school environments, to
reduce childhood obesity, and prevent diet-related diseases. The following regulations are hereby reaffirmed or
enacted. It is our hope these regulations help further the above goals and also give glory to God.

Whereas, children need access to healthful foods and opportunities to be physically active in order to grow, learn,
and thrive;

Whereas, good health fosters student attendance and education;

Whereas, obesity rates have doubled in children and tripled in adolescents over the last two decades, and
physical inactivity and excessive calorie intake are the predominant causes of obesity;

Whereas, only 2% of children (2 to 19 years) eat healthy diet consistent with the five main recommendations from
the Food Guide Pyramid;

Thus, All Saints Catholic School is committed to providing school environments that promote and protect
children’s health, well-being, and ability to learn by supporting healthy eating and physical activity. Therefore, it is
our policy that:
¢ All Saints Catholic School will engage students, parents, teachers, food service professionals, and
other interested community members in developing, implementing, monitoring, and reviewing nutrition
and physical activity policies.
o All students in grades PK -8 will have opportunities, support, and encouragement to be physically active
on a regular basis.
¢ Qualified child nutrition professionals will provide students with access to a variety of affordable,
nutritious, and appealing foods that meet the health and nutrition need of students; and will provide clean,
safe, and pleasant settings and adequate time for students to eat.
e All Saints Catholic School will provide nutrition education and physical education to foster lifelong
habits of healthy eating and physical activity, and will establish linkages between health education and
school meal programs, and with related community services.

School Meals

Students are highly encouraged to participate in the school meal program. The All Saints Catholic School
Lunch manager shall strictly adhere to the National School Lunch Program rules regarding all aspects of the hot
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lunch program, including but not limited to their guidelines regarding the nutritional value and serving size
amounts of the food served to students.

The following goals are in place in the school lunch program:

1. No fried foods are prepared; foods served that were traditionally prepared in fryers are always oven
baked.
Low fat milk choices are always available.
Only monounsaturated oils are used in cooking.
Fresh fruits and vegetables will be served as often as possible, given their availability and affordability.
Vegetables will be only lightly seasoned with salt; salt shakers will not be put out for students, although
pepper and sometimes other flavorings will be available.
Use of processed foods will be limited to the extent possible.
Insure that half of the served grains are whole grain.

abrwn
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Parents are partners in the hot lunch program.
1. They are asked to share knowledge of any food allergies with the hot lunch personnel. That information
is shared with all school personnel as well.
2. Parents are welcome to share their wishes regarding restricting food amounts and types to individual
children for reasons of healthy weight loss or gain.
3. Parents are invited to eat the hot lunches with their children, with only the courtesy of a pre-call to the
kitchen or school office.

Cold lunch students are not allowed to have soda or sports drinks with their lunches and are encouraged to pack
a healthy lunch.

Free and Reduced-priced Meals
Families who qualify for free and reduced meals are encouraged to participate. All information is strictly
confidential. Participation has a direct benefit in funding to our school.

Field Trips
The hot lunch program will provide a sack lunch and milk for all participants (including chaperones).

Meal Times and Scheduling
All Saints Catholic School:
1. will strive to provide students with adequate time for meals (the American Food Service Association
recommends at least 20 minutes for lunch from the time they are seated);
2. milk break/snack break will be completed a minimum of two hours before scheduled lunch;
3. should schedule tutoring, club, or organizational meetings or activities around mealtimes, unless students
may eat during such activities;
4. special meals, such as pizza parties, cannot replace school lunch;
5. will provide students access to hand washing or hand sanitizing before they eat meals or snacks.

Sharing of Foods and Beverages
All Saints Catholic School will discourage students from sharing their foods or beverages with one another
during meals or snack times, given concerns about allergies and other restrictions on some children’s diets.

Healthy and Nutritious School Environment

1. The sale of all food, beverages, and snacks to students during the school day shall be under the control
of the principal or his/her designee.

2. All Saints Catholic School will prohibit the sale of foods and beverages of minimum nutritional value in
vending machines during the school day.

3. The distribution of foods sold for fundraising purposes will take place at the end of the instructional day.

4. All Saints Catholic School reserves the right to limit quantities and exercise portion control of any
food/beverage item offered at school.
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5. Snacks served during the school day will make a positive contribution to children’s diets and health, with
an emphasis on serving fruits and vegetables as the primary snacks and water as the primary beverage.
Below is a list of suggested beverages and snacks.

6. All Saints Catholic School will assess if and when to offer snacks based on timing of school meals,
children’s nutritional needs, children’s ages, and other considerations.

Beverages

e Fruit juice and vegetable juice (100 percent)

e Reduced-fat, low-fat, or fat-free milk: white and flavored
e Bottled water and flavored water

Snacks

Canned fruit (packed in 100 percent juice/no sugar added)

Fresh fruit (e.g. apples and oranges)

Fresh vegetables (e.g. carrots)

Pretzels

Whole-grain bread products (e.g. bread sticks, rolls, bagels, and pita bread)
Ready-to-eat, low-sugar cereals (6g sugar or less/100g cereal)

Granola bars made with unsaturated fat

Low-fat or non-fat yogurt and yogurt sticks

Snack mixes of cereal and dried fruit with a small amount of nuts and seeds (low-sugar cereal)
Raisins and other dried fruit (No sugar added)

Peanut butter and low-fat crackers

String cheese

Popcorn

Low-fat pudding snacks

Rewards

All Saints Catholic School will not use candy, food, and/or beverages as rewards for academic performance or
good behavior. Food or beverages (including food served through school meals) will not be withheld as a
punishment.

Celebrations

All Saints Catholic School will limit celebrations that involve food during the school day. Parties will be
scheduled after school lunch. Parents are encouraged to provide healthy snacks and treats for student
celebrations and other events.

Nutrition and Physical Activity Promotion and Food Marketing

Nutrition Education and Promotion
All Saints Catholic School strives to teach, encourage, and support healthy eating by students by providing
nutrition education and engaging in the promotion of healthy nutrition habits:

e nutrition education is offered at each grade level as part of a sequential, comprehensive, standards-based
program designed to provide students with the knowledge and skills necessary to promote and protect
their health (i.e. Healthy Hearts curriculum);

e as part of not only health education classes, but also classroom instruction in subjects such as math,
science, language arts, social sciences, and elective subjects;

e promote fruits, vegetables, whole grain products, low-fat and fat-free dairy products, healthy food
preparation methods, and health-enhancing nutrition practices;

e emphasize caloric balance between food intake and energy expenditure (physical activity/exercise);

¢ include professional development for teachers and other staff.
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Integrating Physical Activity into the Classroom Setting
Students will receive daily physical activity and for students to fully embrace regular physical activity as a personal
behavior, students need opportunities for physical activity beyond physical education class. Toward that end:

e classroom health education will complement physical education by reinforcing the knowledge and self-
management skills needed to maintain a physically-active lifestyle and to reduce time spent on sedentary
activities, such as watching television;

e opportunities for physical activity will be incorporated into other subject lessons; and

e classroom teachers will provide short physical activity breaks between lessons or classes, as appropriate.

Physical Activity Opportunities and Physical Education

Physical Education (P.E.) K-8

Physical education is offered at each grade level as part of a sequential, comprehensive, standards-based
program designed to provide students with the knowledge and skills necessary to promote and protect their
health. The Wisconsin Department of Public Instruction suggests the following:

K-6: Instruction shall be provided at least three times weekly, except that days on which
special activities are conducted may be exempt.

7-8: Instruction shall be provided at least one time weekly, except that days on which special
activities are conducted may be exempt. Senior high schools, one year may be optional
to students.

Daily Recess

All elementary school students (K-4) will have at least 20 minutes a day of supervised recess, preferably
outdoors, during which All Saints Catholic School will encourage moderate to vigorous physical activity through
the provision of space and equipment.

Physical Activity and Punishment
All Saints Catholic School will not use physical activity (e.g. running laps, pushups) for punishment and will not
withhold all opportunities for physical activity (e.g. recess) as punishment.

All Saints Catholic School Athletic Handbook
Athletes, Parents and Coaches:

This handbook has been designed and prepared with the purpose of making the Athletic Program a beneficial part of the
total education program offered at All Saints Catholic School.

In order for the Athletic Program to be successful, it is important that everyone know and understands the Philosophy and
objectives, and the standard requirements as set forth by the School and Diocese of Madison. The information in this
handbook is designed to be a positive influence providing motivation and support for the student athlete and the Athletic
Program.

The cooperation and support of everyone involved is necessary to make the athletic program at All Saints Catholic School
an enjoyable and fulfilling experience.

All Saints Catholic School Athletic Commission
Philosophy and Objectives

Athletics are student activities which provide experiences to help boys and girls develop a Christian attitude toward
cooperation and competition as well as to provide opportunities to develop physically, mentally and emotionally.
Participation in the athletic program of the school, both as a player and as a spectator, can be an integral part of a
student’s growth and maturity. Such participation carries with it responsibilities to the team, to the school, to the
community and to the student.

All Saints Catholic School offers a Christ-centered education that develops the academics,
morals, and values needed for students to reach their full potential as children of God.



The All Saints Catholic School Athletic Program promotes the following objectives:
1. To promote the philosophies and goals of the school.
2. To promote an understanding of the values that athletics offers to the student and society.

3. To promote an understanding of the fundamentals and rules of the game, essential to being knowledgeable players and
fans.

4. To promote the ability to think and make decisions both as an individual and as a team member.

5. To promote the need for good physical health and fitness, as well as improvement of motor skill.

6. To promote the desire to succeed and use one’s abilities, both as an individual player and as a member of a team.

7. To promote the development of self-discipline and emotional maturity, while adhering to moral and Christian standards.
8. To promote the recognition of the need for rules and authority in our society.

9. To promote the learning of Christian ideals of fairness and cooperation in human relationships.

10. To promote Christian ideals through interaction with other, even in competition.

Athletic Program Policies

1. The principal is to be informed beforehand of all parts of the program including scheduled athletic events with other
schools / teams. A schedule will be submitted to the principal before a team can compete. No additions to the schedule
should be made except for rescheduling cancelled games.

2. Coaches are to be submitted to the principal and education commission for their approval before the coaches begin
participating in the school athletic program.

3. Fundraising programs and other programs in support of athletics by parents and other interested persons must be
presented to parents at a parent’s organization meeting and be approved in advance.

4. A game is defined as competitive play between two teams of the same or different schools during which time scores
are kept. Scrimmage is defined as play during which no time or score is kept and coaches may interrupt to give coaching
advice. A team is allowed no more than 16 games per season. Scrimmages are not limited. The 16 game limit does not
include tournaments. A team may participate in three tournaments each year, including the league tournament.

5. All enrolled students will be allowed to participate, as long as they meet all other standards of this handbook.

6. Eligibility to compete will be determined by the player’s academic performance, effort and conduct in school. Such
determination will be made by the principal with input from the player’s teachers and the academic code of conduct. The
athletic director and coach should be kept informed. See Academic section below.

7. There is to be neither practice nor competition without proper adult supervision.

8. There is to be no practice nor competition during school hours without direct approval from the principal, or on days
when school is closed due to inclement weather.

9. Travel to games must be kept to a reasonable distance especially on days preceding a school day. The coach must
safeguard the player’s education and health.

10. An individual player may not participate in two school-sponsored sports simultaneously. If an exception is to be made,
it will be made because of numbers only, and requires parental consent. Participation in other leagues / organizations

All Saints Catholic School offers a Christ-centered education that develops the academics,
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outside of school is permitted, but may not interfere with the school team practices or games. Consideration of the student
should limit the actual amount of time the student participates.

11. All eligible team members that participate in scheduled practices will play in each game. A goal to be worked toward is
that every player will play a minimum of one-fourth of the total game. Coaches should not let “winning” influence their
discretion in determining actual playing time.

12. Each team shall consist of a reasonable number of participants. In the case of an unusually large number of
participants, the team shall be divided equitably, with an equal amount of game time allotted to each. If a team is short,
players may be brought up, with parental consent and abides by league rules and regulations.

13. All-star competition is discouraged at this level.

14. After a team has played its first regularly scheduled game, a team is allowed four activities per week including games,
practices and scrimmages. No more than two of these activities may be practices. A tournament is defined as one activity.
A week is a calendar week.

15. A physical examination, signed by a doctor and by a parent / guardian, shall be required for interscholastic sports
every two years. The examination card must be kept on file in the school office. Insurance should be provided by the
parents. This section applies to all students, including cheerleaders, who wish to become part of the Athletic Program.

16. Since interscholastic athletic programs involve transportation of students, a signed parental permission slip and
indemnification agreement for each student and a signed volunteer driver information sheet for each vehicle used must be
submitted according to diocesan policy and regulations for field trips. A signed parental permission slip and
indemnification agreement and/or a signed volunteer driver information sheet are valid for the specific sport schedule that
is on file.

17. Transportation, to and from games, may be provided by the school, when feasible. If a bus is to be used, parental
consent will be required and adequate adult supervision necessary. If an athlete is not going to travel on the bus, written
or verbal notification by parent / guardian must be made to the adult bus supervisor or to the respective coach.

Code of Conduct

All Saints Catholic School regards participation in athletics as a privilege. The importance of academic achievement, to
the best of his / her ability, must be stressed to the athlete. Strict requirement for participation will encourage good
academic conduct and performance in keeping with the philosophy of the school.

Academic

Student athletes are required to be in “good standing” at all times in order to fully participate in all school supported
opportunities. Good standing is defined as maintaining at least a 76% course average in all registered classes,
completing all assigned coursework on time, having no outstanding detentions or behavioral issues, all fees paid or
current, and demonstration of complete effort. Consideration will be given to students who are having difficulties in a
course while working as hard as they can.

Grades will be checked at midterm and at the end of the trimester. At midterm, there will be a one game/match
suspension for each grade below a C-. Students will be allowed to practice. At Trimester, there will be a 20% of the
season suspension for any grade below a C-. Students will be allowed to practice. Trimester suspensions will carry over
to the next sport and the next school year. Remember - you are always a student, before an athlete.

Participation / Training Rules
1. Any student participating in the school athletic program shall not: use or possess tobacco in any form, drink any kind of

alcoholic beverage, use any mood altering drug or drugs other than those prescribed by a doctor, or possess, make, sell,
or transport any explosive device or weapon.
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2. Violations of rule #1 will result in immediate suspension from the athletic program for the remainder of the sport season.
If the offence is of a serious nature, to be determined by the principal and pastor, suspension from the entire athletic
program and school may be in order. The principal shall inform the coach and the athletic director of any violations of rule
#1. Any coach or advisor having knowledge of violations of the above rule shall immediately notify the principal of that
violation.

3. The athlete shall treat the coach, team mates or any opposing player, coach or spectator in a Christian manner. The
athlete shall not refuse to carry out a reasonable request of the coach, either at practice or during a game, use any
unacceptable language or gesture, or in any way, disrupt the orderly and cooperative progress of any practice or game.
The coach may suspend the athlete from the practice or the game when such violations occur. The coach is to inform the
principal and athletic director of such violations and the actions taken to correct the violation. Second and subsequent
violations may result in suspension for the remainder of the current sport season. A meeting of the coach, principal, parent
/ guardian and athlete will be held to determine any further course of action.

4. Coaches may institute any rules or regulations they deem necessary in order to promote the successful progress of the
practices of games. Any such rules / regulations shall be brought to the attention of the principal and athletic director for
approval before such rules / regulations are instituted.

5. Any athlete who leaves without permission during the course of games risks receiving an “unsatisfactory report” of
conduct.

6. Students must attend school on practice days and games days, at least a minimum of the afternoon hours, to be
eligible to participate in the practice or game. Exceptions may be made for excused absences for reason other than
illness.

7. Students / parents will notify coaches if they will not attend a scheduled practice or game.

8. Students shall remain in the gym at away games until the scheduled games are completed or a parent / guardian picks
them up. Leaving the gym for unauthorized reasons is prohibited. Leaving the gym to go to the locker room, the bathroom
or the concession stand are approved reasons. Any violations of the unauthorized rule shall result in suspension from
playing and riding the bus for one away game.

Bus Rider Rules Addendum

When it is deemed feasible by the principal with the recommendation of the Education Commission, bus transportation to
out of town games will be arranged.

In addition to the Berlin Area School District rules and regulations found within the family handbook All Saints Catholic
School adds the following rules to that list:

1. Any violation of the School District rules, or those of the All Saints Catholic School coach, shall result in a verbal and
written warning with copies to bus driver, parent / guardian and principal.

2. Second, and subsequent violations, will result in the student not being allowed to utilize bus transportation to games.
3. No food or drink shall be consumed on the bus, unless approved beforehand by the bus driver and coach.

4. The bus radio will only be played if the bus driver allows it, and the students earn the privilege. Individual “walkman”
radios or tape players may be allowed, subsequent to the approval of the bus driver and coach.

5. Any student who leaves any away game without parental notification to the coach, either in writing or verbally, will not
travel on the bus to the next scheduled game.

6. All Berlin School District bus rider rules not listed herein shall apply.
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Appeal Process Addendum

The students will have the right to appeal all sanctions. The student or the parent / guardian may wish to have his / her
case reviewed by the policy committee of the education commission and may do so by making a request to the principal.
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